
 

REQUEST FOR TRANSFER CERTIFICATE 

To, 
The Principal 

NIES 

Date:  

Subject: Request for Transfer Certificate 

I am ____________________________________, parent/guardian of ____________                                

________________________________ , a student of class 

_____________________. Due to 

_______________________________________________________________, I 

request you to kindly issue a Transfer Certificate for my child. 

Thank you for your attention to this matter. 

Sincerely, 

 

Parent/Guardian Name: ____________ 
Signature: ____________ 
Contact Number: ____________ 
Date: ____________ 

 

 

 

 

 

 

 

 

 

 

 



 


